RIGHT TO INFORMATION

Citizens' Charter

This charter seeks to provide a frame work which enables our users to
know what services are available in the directorate of medical education,
the quality of services they are entitled to, the means through which the
complaints regarding denial or poor quality of services will be redressed.
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Particulars of the orqganization

The department of medical education plays a pivotal role in

developing medical and Para-medical personal to cater to the
health needs of the state. The department also has a role to play
in establishment and maintenance of well-equipped teaching
institutions, which are the premier referral centers from peripheral
hospitals. Research is another area of activity for medical
education department.
Functions of the Director General are two fold. One is education in
medical/dental/Para-medical sciences and other one is clinical
care in teaching hospitals administered by her/him. The director
General of medical education is head of this department under
whom all administrations is controlled. The administrative chart
depicting the hierarchy of officers under her/his control is as
follows.
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2. Powers and duties of officers and Employees-

The Director General of Medical Education is the head of
Department and she/he is assisted at the state head quarter by

the following personals-

> Director General Of Medical Education:

Dr. (Prof) Saudan Singh
MBBS MD, PHD

Head of department and final Administrative controller of the

directorate



> Additional Director (Administration)

Mrs. Sharda Singh
(PCS)

Administrative controller of Medical Education Section 1 & 2 at the
directorate;
First Appellant Authority of the related matters

> Additional Director Medical Education

Administrative controller of Medical Education Section 3 & Nazarat
at the directorate; In addition also supervises Medical Education
Section 4;

First Appellant Authority of the related matters
» Joint Director , Medical Education

Dr. Suniti Raj Mishra
MBBS, MS

Administrative controller of Medical Education Section 4 & other
matters pertaining to commissions;
Public Information Officer of the directorate

» Finance Controller

Mr. S D Maurya
Controls all Financial matters of Directorate including Budget,
Audit & Pension.

3. Procedure for decision making:-




The petitions received in person or through post, examined
at the office level, would be brought through notice of DGME. The
orders of DGME on such petition would be carried out. Where it is
considered necessary and desirable to further pursue the matter; a
report would be called from all the concerned authorities and the
reports so received would be brought in notice of DGME for further
orders and would be disposed accordingly, where it is considered
necessary to issue directions to concerned authorities, appropriate
directions would be issued to consider the request of the petitioner
in the light of provisions of law and take appropriate decision early
under intimation of petitioner.

Important policy matters and the service matters of Gazette
staff are scrutinized at the directorate level and then referred to
government for necessary action.

Copies of such directions issued would also be sent to
petitioner for information.

The Directorate of Medical Education performs its activities
through the following sections:

i. Medical Education Section 1

It carries on following activities-

e Establishment and service matters (including transfer and
promotion) of class-iii and iv employees working at state
medical colleges/institutes and associated hospitals.

¢ Disposal of complaints and grievances of employees in state
medical colleges and associated hospitals.

e Creation/continuation/permanency of posts in state medical
colleges/institutes.

e Administrative control over college of Nursing, Kanpur.

ii. Medical Education Section- Il
It carries following activities:-



Establishment and service matters (including transfer
and promotion) of class | and ii officers working at
state medical colleges/institutes and associated
hospitals. the  matters are scrutinized at the
directorate level and then  referred to government
for necessary action.

Reference to Government/Disposal of complaints and
grievances of officers in state medical colleges and
associated hospitals.

ili. Medical Education Section- Il
It carries following activities:-

Coordination for conduction of UPCPMT and
subsequently counseling of the selected candidates as
per the Govt. orders issued every year.

Coordination for conduction of UPPGME and

subsequently counseling of the selected candidates as
per the Govt. orders issued every year.

Coordination for conduction of DM/M.Ch entrance
examination and subsequently counseling of the
selected candidates as per the Govt. orders issued
every year.

Coordinates opening of new medical colleges/dental
colleges.

Registration of organizations under human organ
transplant act.

Internship dispersal of complaints and Matters relating
to Undergraduate and Post graduate students.

iv. Medical Education Section- IV (Legal section)
It deals with the court cases concerning medical education
department.

v. Budget section:-



Budget sections controls the financial activities of the
directorate and medical colleges.

v. Nazarat
It carries on the following activities:

e Establishment and service matters (including transfer
and promotion) of officers and employees working at
Directorate.

e Store Purchase for directorate.

vi. Audit Section
It deals with the audit of expenditure of annual budget
allotment to the department.

viii. Pension Section:-
It deals with the pension matters.

. Norms for discharge of function:-

For the discharge of functions, the norms laid down in the
constitution of India as well as the various rules and regulations
brought out by the Government from time to time, are followed.

. Rules, Regulation for discharge of function:-

For the discharge of function , the rules and regulation laid
down in the constitution of India as well as the various rules and
regulations brought out by the Government from time to time
including Uttar Pradesh Government.



6. Categories of Documents that are held by it or under
its control at Directorate office:-

Records concerning regular activities of various sections-
Chief documents are:-

Records of counseling results of CPMT, PGME examination
Records of Pvt. Medical dental colleges.

Records of registration of agencies for human organ
transplantation.

Service books , Personal files and other establishment records
of its employees.

Check register of pensioners.

Copies of Cash book, and list of payment.

Stock register

Budget and allocation register

Different bill forms, etc.

Expenditure register

File register

Surrender register

Writ petitions & judgment concerning medical education

Service Records of officers whose pay slips are issued by it
Record of Reimbursement claims processed by it

Personal Files and other establishment records of its teachers
at state medical colleges and institutes.

7. The particulars of any arrangement that exists for

consolation with or representation by the members
of the public in relation to the formulation of its
policy or implementation thereof:-



A regular monthly meeting is held under the chairmanship of
Honorable Minister, Department of Medical Education &
Training for addressing important issues of the department.

8. A Statement of the boards, councils, committees
and other bodies of two or more persons
constituted as its part or for the purpose of its
advice, and as to whether meetings of those
boards, councils, A committees and other bodies
are open to the public or the minutes of such
meetings are accessible for public

Board /Committees are constituted for:
e Counseling of CPMT
e Counseling of PGME
¢ Inspection of Private Medical / Dental Colleges prior to
issue of No Objection Certificate for opening of the
respective college.
e Matters related to Public Private Partnership.

9. Directory of officers and employees:-

Enquiry and information about Directorate of medical education
can be obtained from:
i. Telephone no. of Director General Of Medical Education —91-
0522-2287653
ii. fax no. of Director General of Medical education-
0522-2288193
iii. Telephone no. of Additional Director (Administration) Of Medical
Education-91-0522-2288652
iv. Telephone no. of Additional Director (ME) - 0522-2286473
v. Telephone no. of finance controller-91-0522-2286498
vi. Telephone no. of Joint Director (ME)-91-0522-2286473



10. The monthly remuneration of Officers / Employees:

As per Govt. rules.
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11. The budget allocated to each of its agency,
indicating the particular of all plans, proposed
expenditure and reports on disbursements made:

Budget for the financial year 2011-12
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12. The manner of execution of subside programs
including the amounts allocated and the details of
the beneficiaries of such programs:
Not Applicable

13. Particulars of recipients of concessions, permits or
authorizations granted:

Not applicable




14. Details in respect of information, available to or held

by it reduced in an electronic form:-
Counseling for CPMT & UPGME is held ONLINE. Details
regarding information of counseling of CPMT 2010 &
UPPGME 2010 results are available on website
upcpmt.nic.in

15. The particulars of facilities available to citizens for
obtaining information including the working hours of
a library or reading room, if maintained for public

use:-
No such provision

16. The names, designations and other particulars of the
public information officers

Under right to information act 2005 the following officials have been
designated as public information officer:

Public information officer -
Dr. Suniti Raj Mishra

Joint Director

0522-2287653

First Appellant Authority -

Mrs. Sharda Singh

Add. Director

0522-2286652

For matters related to employees & Medical Teachers

For matters related to students & establishment at Directorate



Any information regarding any state medical college/institute
/College of nursing/State Medical Faculty can be seeked from
the respective authority.

e Principal GSVM Medical College, Kanpur- Nominated official
e Principal SN Medical College, Agra- Nominated official

e Principal MLN Medical College, Allahabad- Nominated official
e Principal LLRM Medical College, Meerut- Nominated official

e Principal MLB Medical College, Jhansi- Nominated official

e Principal BRD Medical College, Gorakhpur- Nominated official
e Director J.K Cancer institute , Kanpur

e Prof. Director , LPS Institute of cardiology, Kanpur

e Principal, College of nursing, Kanpur

e Secretary, State Medical Faculty, LKO.



